Using

Imberhorne Remote Access:

Accessing files on your home computer (vista, 7, 8 & 10)

Whilst you are connected to Remote Access you can access files stored on your computer — this allows you to copy

files created in school onto your home computer, and to copy files created at home onto the school system.

1) Log on to Remote Access as usual

2) Double-Click “Computer”:

l

S

Test

Logged on user: Test Student Numeric Username

ARTID)

13:06
30/07/2013

S

3) The drives on your home computer will presented as Local Disk (X: on COMPUTER-NAME), where X
represents the drive letter on your computer at home, and COMPUTER-NAME is the name of your home

computer:

v@ v Computer » « [ 4| [ Search Computer »
Organize *  System properties fE~ M @
¢ Favorites 4 Devices with Removable Storage (1)

(5 Recently Changed
[ &)
1. Public _¥_ CD Drive (D)
P Desktop =W
8 Downloads 4 Network Location (2)
" Recent Places _ Resources§ (\\file-02) (R) 0101508 (\\file-01) (5:)
e
S, 158 GB free of 819 GB Se, 439 MB free of 500 MB
55 Libraries - ree o - Tee o
| Documents
J Music &4 gfé?‘ﬁgfgam‘ on __ Local Disk (C: on ALEX-TABLET)
Pictures 2 —
= System Folder S System Folder
B Videos

4) Unless you know otherwise, you probably need the drive that contains C: Double-click this:

X

. Local Disk (C: on ALEX-TABLET)
3p” System Folder
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Using Imberhorne Remote Access:
Accessing files on your home computer (vista, 7, 8 & 10)

If you don’t see any drives with the words “Local Disk” in the name, or you get an “Access Denied” message
when you try and open it, please skip to the last page of these instructions.

5) Unless you know otherwise, double-click “Users”:

e =]
@’(}‘-LJ » Computer » Local Disk (C: on ALEX-TABLET) » « [ 49 ][ Search Local Disk (C: on ALEX-TABLET) D]
Organize * = - @
't Favorites Mame : Date modified Type Size il
|4/ Recently Changed 1) 3Com 29/01/2011 15:07 File folder
.. Public | 46d07e00c2c004f6ae632623387abec 05/06/2008 16:59 File folder
Bl Desktop |- 1287df4c315423d449013 11/08/2009 20:19 File folder
& Downloads |- 1955873610207 2d4 ced 05/06/2008 16:57 File folder
| Recent Places | Activ Software 14/12/2012 15:06 File folder
| Cashless 01/12/2011 09:38 File folder
. Libraries . Images 27/06/2010 09:35 File folder
@ Documents . Intel 05/06/2008 14:25 File folder —
o Music | Perflogs 14/07/2009 03:37 File folder 1
[&] Pictures ', Program Files 29/07/201313:35 File folder
B videos L Test 29/09/2009 15:31 File folder
mAmSS 16/12/201017:33 File folder
18 Computer 29/07/201312:21 File folder
¥ ResourcesS (\\file-U. — 17/06/2009 19:47 File folder
¥ 0101508 (\hfile-01) (4 |2 v610072T_20080512 13/05/2008 07:46 File folder
ey CD/DVD Drive (D: or L. VXIPNP 29/12/2009 14:47 File folder
i Local Disk (C: on AL 1 Windows 29/07/201312:25 File folder ==
|/ WLL HP Tape Logs 17/12/2009 07:42 File folder
"j MNetwork autoexec 10/06/2009 22:42 Windows Batch File 1KB
& ranfin arc 104062008 27:47 Suctemn fils 1KR 2
_ 22 items

6) Double-click the username you use to login to your home computer — or the only one you recognise!

[=lle s
=| . » Computer b Local Disk (C: on 7 b Users » - earch Users
u Comp! Local Disk (C: on ALEX-TABLET) » LU *3 ||| Search U )
Organize » New folder = - 0 @
v Favorites = ” Date modified Type Size
e
|4 Recently CharQd | Alexander 12/04/2013 12:20 File folder
'/ Public - 14/07/2009 08:25 File folder

Bl Desktop
& Downloads

1 Recent Places

7) You will then see the standard view of folders you usually see — your documents usually live in the “Documents”
folder.

Copying files to/from school

To copy files to/from school:
1) Follow steps 1to 7 above

2) Keep the final window open

3) Double-click “Computer”:

0101505 (\\file-01) (S:)
 —

<, 433 MB free of 500 MB

X
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Using Imberhorne Remote Access:
Accessing files on your home computer (vista, 7, 8 & 10)

5) In order to see the “Computer” window you may need to move the window showing the files on your computer. To
do this, left-click the blueish bar at the top of the window, keep the mouse button held down and move the mouse
to move the window out of the way:

== =]
@U-| 1 b Computerr Lo Disk (L on ALEX-TABLET) » Users » [ 42| [ Search Users P
Organize + MNew folder i= « [ @
=
9 Favorites MName Date modified Type Size

6) You should now see both the files on your computer and your school “My Documents” folder:

- S —
D) Desktop - Desktop Viewer [E=REEE )
‘B
f—
5,
ol
@O'|‘=’ » Computer b 0101508 (\file-01) (S b ~ [ 4| [ Search 0101505 (\\fte-0) (59
fQ Organize » New folder =~ Ol @
¥ Favorites Name : Date modified Type Size n
J[Aterey 5 Recently Changed = My Pictures 30/07,/2013 13:05 File folder
(Egglletisy —— B My Videos 30/07/2013 13:05 File folder
' .
1 B Deskiop . QZGroups 12:08«{2009 1341 File folder
- | Downloads | Spell 19/07/2006 14:33 File folder
% Recent Places || StarBoard 08/11/2010 09:55 File folder
=Ll - J Test2 05/06/2013 17:44 File folder
=3 Librarics |\ Thumbs 01/12/2011 09:05 File folder
A
[ Documents 1 WINDOWS 05/06/2013 17:17 File folder —
@ 2 Music 10 z_AppV 05/06/2013 16:39 File folder
| 5 Pictures =] Hello 2 . 09_:04_«{2013 15:22 Text Document 0KB
e @l H Videos || Hello 2_conflict-20130605-163512 09/04/2013 15:18 Text Document 0KB
| ifhSpwd 17/07/2006 12:17 Text Document 0KB
18 Computer || ifhSpwd_conflict-20130605-163249 17/07/2006 12:13 Text Document 0K
» & Resources$ (Wil = New Text Document 08/05/201315:15 Text Document 1KB E
Wl o 0101508 (0file0t) ¢ PLAYER.PLS 14/07/2006 15:08 PLS File 1KB
[Poetoenes] £ CO/OVD Drive D:or PLAYER_cenflict-20130605-163020.PLS 14/07/2006 15:04 PLS File 1KB
Local Disk (G on AL L_| @wizdom.cfg 20/07/2006 14:31 CFG File 1kB
= || Qwizdom_conflict-20130605-163424.cfg ~ 20/07/2006 14:26 CFG File 1KB
€ Network W untitied-1 22/09/2011 10:58 Adobe Photoshop... 47KB
T untitied-1_conflict-20120605-163506 22/09/2011 10:54 Adobe Photoshop... ATKE .|
- 33 items
=4
Test
Logged on user: Test Student Numeric Username

7) Arrange these so you can see them side by side:

a. Drag one window so that it touches the left of the screen... Click the blueish bar at the top, hold the left
mouse button down, and drag as required:

[E=1 RN =
R
@le 1. » Computer » Local LISK (Ui on ALEX-TABLET) » Users » - |"|| Search Users P‘
Organize » Mew folder = - O @
X Favorites Name : Date modified Type Size
Continued...

X
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Using Imberhorne Remote Access:
Accessing files on your home computer (vista, 7, 8 & 10)

b.

The screen left half of the screen will light up blue to illustrate where the window will appear:

-
E Desktop - Desktop Viewer

me

NeroVision

OneNote Notebooks
Remote Access instructions
Updater5

b Version Cue

| ¥ear11 Graduation Flash
b Year 13 Final Assembly 2010

1| winT uninstall

==

Organize

m... » 0101508 (\h.. »

Mew folder

+ [ 43 ][ Search 0101505

8 0101508 (\\Fil
& €D/DVD Drive (D: or

* Favorites

|4 Recently Changed

1 Public

B Desktop
|18 Downloads
% Recent Place:

Libraries
Documents
o' Music
[E] Pictures
B videos

! Computer
P!
¥ Resources$
ca Local Disk (C:

€l Network

e-01) (¢

Mame
EI My Pictures
B My Videos
| QZGroups
. Spell
. StarBoard
s Test2
. Thumbs
. WINDOWS
. z_App-V
| Hello2
|| Hello 2_conflict-20130605-163512
| ifhSpwd
|| ifhSpwd_conflict-20130605-163249
| New Text Document
|_| PLAYER.PLS
|| PLAYER_conflict-20130605-163020.PLS
_| Qwizdom.cfg
| Qwizdom_conflict-20130605-163424.cfg
T untitled-1

Mfile-02

on AL

[

33 item

L

Date modified

30/07/2013 13:05
30/07/2013 13:05
12/08/2009 13:41
19/07/2006 14:33
08/11/2010 09:55
05/06/2013 17:44
01/12/2011 09:05
05/06/2013 17:17
05/06/2013 16:39
09/04/2013 15:22
09/04/2013 1518
17/07/2006 12:17
17/07/2006 1213
08/05/2013 15:15
14/07/2006 15:08
14/07/2006 15:04
20/07/2006 14:31
20/07/2006 14:26
22/09/2011 10:58

Test

Logged on user: Test Student Numeric Username

Let go of the mouse button:

)

1310
30/07/2013

-
E Desktop - Desktop Viewer
=

@@-| Bl « Alec. » MyD.. » + [ 43 | [ search My Documents
Organize v New folder =
P Favorites Mame . Dste modified
Ji vownioaas LU0/ LULY LD
14 Recently Changed || East Court 5k 14/10/2009 17:14 M. b 0101508 (e » o |&,| | Search 0101508 (\\file-01)
J Public ) GPSLogs 14/10/2009 17:14
B Desktop || Hardcore Central 14/10/200017:14 | W folder - 0 @
(; -~ |\ Harmony Remote Icons 28/03/2010 19:06 Name B Date modified T
£l Recent Places | Imberhome 14/07/2011 19:13 [ 7] e £ My Pictures 30/07/2013 13:05 F
) 5 Katlura 10/05/2012 12:56 B My Videos 0/07/201313:05  F
@ Libraries )\ LEGO Creations 20/12/2009 15:01 J! QZGroups 12/08/2009 13:41 F
5 Documents || My Received Files 20/06/2008 22:34 1! Spell 19/07/2006 14:33 F
o Music My Shapes 21/01/2011 15:09 || StarBoard 08/11/2010 09:55 F
[E] Pictures | NeraVision 14/10/2009 17:14 b Test2 05/06/2013 17:44 F
H videos | OneMote Notebooks 24/01/2011 10:16 1! Thumbs 01/12/2011 09:05 F
. Remote Access instructions 29/07/2013 13:22 1 WINDOWS 05/06/201317:17 F
L5
“i Computer | | UpdaterS 20/06/2008 20:44 L z.App-Y 05/06/2013 16:39 F
& ResourcesS OMile-0: | 1) vergion cue 14/10/2009 17:14 £ Hello 2 09/04/201315:22 T
2 0101508 (Al O) (€ )) iy Website 14/10/2009 17:14 7 Hello 2_conflict-20130605-163512 09/04/201315:18 T
L} CD/DVD Drive (D: or - )
=] . Year1l Graduation Flash 14/10/2009 17:14 | = | ifhSpwd 17/07/2006 12:17 T
ca Local Disk (C:onAL ) v\ 13 Final Assembly 2010 21/05/201012:33 " ifhSpwd_conflict-20130605-163249 17020061213 1|
Alex 09/11/2010 16:32 . Mew Text Dacument 08/05/20131545  T|
€ Network & o ) Mile-0: o .
Brambletye LAN 21/01/2011 16:33 p o PLAVERPLS 14/07/200615:08 P
= M
] Changing the Backup Tapes 25/03/2011 12:08 5 [} PLAVER conflict-20130605-163020.PLS 14/07/2006 15:04 P
E i or

d. Repeat for the other window dragging to the right of the screen instead.

X
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Using Imberhorne Remote Access:

Accessing files on your home computer (vista, 7, 8 & 10)

8) Now you can simply drag and drop files from one window to the other — this works in either direction — school to

home or home to school.

S

To drag and drop a file, locate the file you want to move and click on it. Hold the left mouse button down, drag the

file to the second window, and release.

-
E Desktop - Desktop Viewer

- | +5 ‘ | Search My Documents

!
@uvl El « Alex. » MyDu. v

Organize + @ Open = Print Mew folder =
=
. 2 Name
3¢ Favorites S e
-
|4 Recently Changed . East Court 5k
BLLERC || GPSLogs
Bl Desktop

. Hardcore Central

& Downloads . Harmony Remote Icons

5 Recent Places

.. Imberhorne
=5 Katlura
7 Libraries | LEGO Creations
[Z Documents |\ My Received Files
As N.h‘“C @ My Shapes
=] Pictures \. NeraVision
B videos . OneMote Motebooks

. Remote Access instructions
. Updaters

. Version Cue

. Willerby Website

. Year11 Graduation Flash

. Year 13 Final Assembly 2010
Alex

(] Brambletye LAM

Changing the Backup Tapes
| Common Room.wsr
Heliday Shares

|E| Leavers 2008

Meal Costing - 22-05-09
[#| My Sharing Folders

18 Computer
e Resourcess (\\file-0Z
¥ 0101505 (\\file-01) (¢
< CD/DVD Drive (D: or
«a Local Disk (C: on AL

‘Aj Network

| Room T4.wsr
| room74

@ win7 uninstall
4 [ |

Changing the Backup Tapes  Title: Add atitle

Microsoft Word Document

- 0 @
Date modified
£2/UD7 £ULU 1035
14/10/2009 17:14
14/10/2009 17:14
14/10/2009 17:14
28/03/2010 19:06
14/07/2011 19:13 7
10/05/2012 12:56
29/12/2009 15:01
20/06/2008 22:34
21/01/2011 15:09
14/10/2009 17:14
24/01/2011 10:16
29/07/2013 13:22
20/06/2008 20:44
14/10/2009 17:14
14/10/2009 17:14
14/10/2009 17:14 |2
21/05/2010 12:33
09/11/2010 16:32
21/01/2011 16:33

03/2011 12:08

-

23/05/2009 00:0

19/05/2008 19:13
22/05/2009 21:29
20/06/2008 22:34
07/10/2010 09:52
07/10,2010 09:49
20/05/2010 15:56 «

»

T

N

:.EIQ

@©'|‘1” » Com.. » 0L0L. »

Organize + Mew folder
=
7 Favorites Rlame
. J¢ \_UDASE ESSENTIAI FTOJECTS
[ Recently Changed 1§ Downloads
.. Public u
Lt Favorites
Bl Desktop

& Downloads

‘£l Recent Places

| Games

\. Inspiration Data

« [ 49 ]| search 0101508

.. Libraries
. W Links
7 Libraries 1 My Lynx
=) Documents 1 My Music
é] ::::es =| My Pictures
B My Videos
i Videos | QZ6Groups
. Spell
" Computer : St:rBoard
L Resourcess (\\file-0Z | Test2
l;.!' 0101508 (W\file-01) (¢ | Thumbs
4 COVDDrive @i or | ynows
a Local Disk (C: on AL J 2 App-V
cj MNetwork - .
|| Hello 2_conflict-20130605-163512
W“' = || ifhSpwd
LIl

—

®

- 33 items

<

| Mew Text Document
|| PLAYER.PLS

|_| PLAYER_conflict-20130605-163020.PLS

| Qwizdom.cfg

|| Qwizdom_cenflict-20130603-163424.cfg
T untitled-1
T Untitled-1_conflict-20130605-163506

< P

[E=R|ESE 5
3
o @

Date modified *
UD/UD/ LULS L1310

30/07/2013 13:05

30/07/2013 13:05

20/07/2006 14:26
12/07/2006 14:45
20/07/2006 14:26
30/07/2013 13:05
12/08,/2009 13:41
30/07/2013 13:05
30/07/2013 13:05
30/07/2013 13:05
12/08,/2009 13:41
19/07/2006 14:33
08/11/2010 09:55
05/06/2013 17:44
01/12/2011 09:05
05/06/2013 17:17
05/06/2013 16:39
09/04/2013 15:22
09/04/2013 15:18
17/07/2006 12:17
17/07/2006 12:13
08/05/2013 1515
14/07/2006 15:08
14/07/2006 15:04
20/07/2006 14:31
20/07/2006 14:26
22/09,/2011 10:58
22/09/2011 10:54 o

[

Note that these instructions refer to opening your school “Documents” folder, but if you want to copy documents
to or from resources or staff resources, you can — just open “Computer”, then Resources or Staff Resources

instead of “Documents” at step 3.

| can’t see any drives with “Local Disk” in the name!

If you can’t see any drives in “My Computer” with “Local Disk” in the name, or you get an access denied error

message:
1)

2)

X

imberhorne i.t.

Make sure you're logged into the school system and not looking at your own computer!!

Once logged into the school system, click the arrow at the top centre of the school screen:
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Using Imberhorne Remote Access:
Accessing files on your home computer (vista, 7, 8 & 10)

3) Click “Preferences”:

@ Desktop - Desktop Viewer

| B/

4) Make sure you are on the “File Access” tab:

‘ File Access m Display Flash |

Cancel

5) Choose “Read and write”. Click “OK”
@ Citrix Receiver - Preferences X
File Access

‘ ®) Rea))nd write
O,m only

No access

) Ask me each time

< >m=e*

6) This will then allow you to follow these instructions from step 1 as this alteration takes effect immediately.

X
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